City of Knoxville
Special Events Form

Phone: (865) 215-4248 e Fax: (865) 215-4298
Email: ccate@ci.knoxville.tn.us
City County Building e P.O. Box 1631 e Knoxville, TN 37901

General Information

**Special Events meetings are held on the fourth Thursday of every month at 9:00 a.m. at
the Candy Factory. Please attend so that we can put you in contact with representatives of
the different City services to help with your event.

Event: Event Date:

Contact: Phone: Fax:
Address:

Email: Time of Event:

Presenting Organization:

Set-Up Information
Date of Set-Up (Date/Time): Date of Tear-Down:

Location:

City Services

OAmbulance/EMS

OFire Prevention Bureau (fireworks, tent inspections)
OKnoxville Police Department (parades, traffic issues, etc.)
OPublic Service (power/lighting/trash barrels, etc)
OTraffic Engineering (barriers/meter bagging)

Permits Needed
OAlcohol Permit OParade Permit OStreet Closure Permit
OBanner Request OTent Permit OStreet Vendor Permit

OParking Permit for Market Square

Event Producer Responsibilities

O**Insurance OPortable Toilets OPress Release
OSecurity OSound System OTables/Chairs
OTents

**Insurance is required for any event on City of Knoxville property.
Event Description:
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